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IHOJIMTUKA

00padoTku nepcoHaabLHbIX JaHHBIX MBOY «Yaexkuunckas COLD»

1. O01ue moJ10KeHu s

1.1. Hacrosmas moauTuka 0OpaOOTKHM TMEepCOHANBHBIX JaHHBIX MBOY «VYiekunHckas
COlI» (manee — IlonuTHka) ompeaenseT mead o00pabOTKM MEPCOHAIBHBIX JIaHHBIX,
KaTeropuu U IMepevyeHb oO0pabdaThIBa€MbIX MEPCOHANBHBIX JAHHBIX, KAaTErOpUU CYOBEKTOB,
MePCOHANBHBIEC JaHHBICE KOTOPBIX 00pabaThIBAIOTCS, CHOCOOBI, CPOKH HX OOpabOTKH U
XpaHEHUs!, MOPSAJOK YHHMUTOXXEHHUS NEPCOHAJIBHBIX [AHHBIX MPU JOCTHKEHUU Lelel HX
00pabOTKM WJIM MPU HACTYIUICHWM WHBIX 3aKOHHBIX OCHOBaHWUA B MBOY «YiekdymHCKas
COMI» (manee — IIkomna).

1.2. JlokanbHble HOPMATUBHBIE AKTHl M WHBIC JTOKYMEHTHI, PErJaMeHTHPYIOIIHUEe 00paboTKy
MepCOHANIbHBIX TaHHBIX B [1Ikome, pa3padareiBatoTcs ¢ ydeToM nosoxkenuid [lomutuku.

1.3. MetictBue IlomuTuku pacrpocTpaHsieTcs Ha MepcoHalbHbIe AaHHbIE, kKoTophle lllkona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB aBTOMATHU3AIIH.

1.4. B IlonuTuke UCTIOJIB3YIOTCS CIEAYIOIINE TTOHATHS .

e TEpPCOHANBHBIC aHHbBIC — JTF00ast HH(OpMAIIKs, OTHOCSIASICS MPSIMO MIIH KOCBEHHO
K ONpEIeNICHHOMY WM ompeaenseMomy ¢usudeckoMmy nuny (cyObekTy
NIEPCOHABHBIX JTaHHBIX);

e TEpCOHANBHBIC JAaHHBIC, pPa3pelIeHHbIE CYOBEKTOM IEPCOHANBHBIX JaHHBIX JUIS
pacnpocTpaHeHus1, — IEPCOHAIbHBIC TaHHBIC, JOCTYI HEOTPAHHYCHHOTO KPYTa JIHII
K KOTOPBIM TPEIOCTaBICH CYOBEKTOM IIEPCOHANBHBIX JAaHHBIX IyTEM Jadd
corimacus Ha 00pabOTKy MEepCOHANbHBIX JaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
NePCOHANIBHBIX JaHHBIX IS PaclpoCTpaHEHHs B MOPSIKE, MPEIYCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEPaTOp TMEPCOHANBHBIX HaHHBIX (omepatop) — Illkoma — ropumuyeckoe JHIIO,
CaMOCTOSTENIFHO WJIM COBMECTHO C JPYTMMH JIMI[AMU OpraHusyromiee u (Hiu)
OCYyLIECTBIISIIOIIEE 00pabOTKY MEpCOHANBHBIX JaHHBIX, ONpEACIIoNnIee IIeTH



00pabOTKK TIEPCOHANBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JAaHHBIX, MMOICIKAIINX
00paboTke, aeiicTBUs (Omepaiim), CoBepiiaeMbie ¢ EPCOHATLHBIME JaHHBIMH;

e 00pabOTKa TEPCOHAIBHBIX TaHHBIX — JCUCTBUE (Omeparusi) WM COBOKYITHOCTH
JeicTBui (Omeparyii) ¢ MepCOHAIbHBIMHM JaHHBIMUA C HCIOJb30BaHHEM U 0e3
UCIIOJIb30BAHUSL  CPEACTB  aBTOMATM3allM,  BKIOYas  cOOp,  3alluCh,
CHCTEMAaTH3AaIlMI0, HAKOIUICHHE, XpaHeHHe, yTouHeHre (OOHOBJICHHE, U3MEHEHHE),
U3BJICYCHUE, UCIIOJIb30BaHUE, Tmepenady (pacnpocTpaHEHUE, MPeAOCTaBICHUE,
JIOCTYII), 00e3IMYrBaHue, OJOKHPOBAHUE, yIAJICHUE, YHUYTOKCHHUE;

e AaBTOMATH3WMpOBaHHas 00pa0OTKa MEPCOHAJBHBIX JAHHBIX —  00paboTKa
HEPCOHANIBHBIX JTAHHBIX C IOMOILBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKH;
e PACHpPOCTPAaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBUS, HalpaBICHHBIC Ha

PACKpPBITHE MIEPCOHANBHBIX JTAHHBIX HEONPEAEICHHOMY KPYTY JIHII,

e TMIPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBUS, HANPaBICHHBIC HA PACKPBITHE
NepPCOHATIBLHBIX TAHHBIX ONPEACICHHOMY JIUILY HJIH ONPEACICHHOMY KPYTY JIUII;

o OJIOKMpOBaHHE NEPCOHANBHBIX JAaHHBIX — BPEMEHHOE TpeKpamieHne 00pabOoTKU
HEPCOHANIBHBIX TAHHBIX (32 UCKIIOYCHHEM CIIydacB, eciii 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHUE IIEPCOHANBHBIX JaHHBIX — JICHCTBUS, B PE3yJAbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEP’KaHHE MEPCOHANBHBIX TAaHHBIX B
UH()OPMAIIMOHHOI CUCTEME MEePCOHATBHBIX JaHHBIX U (HJIH) B Pe3yJbTaTe KOTOPBIX
YHAYTOXKAIOTCSL MAaTepPHAIbHBIE HOCUTEIH MTEPCOHATBLHBIX JTaHHBIX,

e 00e31MYMBaHNE NEPCOHAJBHBIX JAaHHBIX — JEHCTBUS, B pE3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HWCIOJIb30BAHUS JOMOJHUTEIHHONH WH(pOpPMALUU
OIIPEICTINTh TPHHAIICKHOCTh TEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JaHHBIX;

e UHQOPMAIMOHHAS  CHCTEMa  IEPCOHAIBHBIX  JAHHBIX —  COBOKYIIHOCTh
coJepKammxcsi B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX W 00ECIEYMBAIONINX HX
00paboTKy MH(POPMATMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHWYHAs TIepeladya TEepPCOHAIBHBIX JaHHBIX — Iepeaada IMepPCOHAIBHBIX
JAHHBIX HA TEPPUTOPHUI0O HMHOCTPAHHOTO TOCYJapcTBa OpraHy BJAacTH
WHOCTPAHHOTO  TOCYIapcTBa, HWHOCTPaHHOMY  (DM3MYECKOMY  JIMILy  HJIU
MHOCTPAaHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIkona xak onepaTop NEPCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIMAIBHOCTh IEPCOHAJBHBIX JAHHBIX, a WMEHHO He
pacrpocTpaHsATh NEePCOHANBHBIC JaHHbIE M HE TepeiaBaTh UX TPETbUM JMLaM 0e3 Coryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. ObGecrnieunTh CyObEKTaM TMEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMCHTAMH UM MaTepHallaMd, COJACPKAIMUMU WX
MepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3pscHATH cyOBEKTaM TEPCOHAIBHBIX TaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a IPEJOCTABUTD IIEPCOHAIILHBIEC TAHHBIE.

1.5.4. bnokupoBaTh WIM yJalATh HENpaBOMEpHO oOpabaThiBaeMble, HETOUYHBIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJOKMpPOBaHHUE WU yAalleHUE.



1.5.5. IIpekpatuth 00pabOTKY U YHHUTOXHUTh WM 00E3IUYUTh NIEPCOHATIbHBIC TaHHbBIE JTH00
o0ecreuuTh MpekpamieHne 00paboTKN M YHHUYTOXKEHHE WM 00€3JIMYMBAaHNE NEPCOHATIBHBIX
TAHHBIX TPU TOCTUKECHUH 1IETTH UX 00paboTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHATBHBIX MAHHBIX WM OOECIEYHTH IMpPEKpalCHHe
00pabOTKM NEepPCOHANBHBIX JAHHBIX B CIydae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
corimacusi Ha OOpabOTKy €ro IMEpCOHANbHBIX MAaHHBIX, €CIM HMHOE HE IPEeTyCMOTPEHO
JOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOJONPHOOPETATENEM WIIM MOPYYUTEIEM 10 KOTOPOMY
ABIISICTCA CYyOBEKT MEPCOHAJBHBIX IAHHBIX, WIM WHBIM corjameHueM mexnay llkomoit u
CYOBEKTOM IEPCOHAIBHBIX JaHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAWMBIE W JOCTATOYHBIC JUIsI OOCCIICUEHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M MPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIkona Bpase:

1.6.1. CaMOCTOSTENIEHO OTIPENENATh COCTaB M MEPEYCHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX
U1 0OecrieyeHus BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHSATHIMU B
COOTBETCTBHHM C HUM HOPMAaTHBHBIMH ITPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHO/IaTEJILCTBOM O IIEPCOHATIBHBIX JIAHHBIX.

1.6.2. Vcnonp30BaTh MepCcOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HMX
corjacusi B CIIydasx, peyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. Hpe,Z[OCTaBJ'ISITB MNEPCOHAJIbHBIC NAHHBIC CY6’bCKTOB IECPpCOHAJIbHBIX OAHHBIX TPETbHUM
JMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. Tlopyunth 00pabOTKYy MEPCOHANBHBIX JAHHBIX APYroMy JHIly C cOrjacus cyObeKTa
MEPCOHANBHBIX JIAaHHBIX, €CIM WHOE HE TNPEAyCMOTpeHO (eaepaqbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJOYaeMOro € 3TUM JMILOM JoroBopa. JIuio, ocymecTsistoniee oopaboTKy
MEPCOHATBHBIX JaHHBIX 0 Topy4eHuto 11Ikoiel, 00s13aHO COOMIOAATh MPUHIIMITEI U TIPABHJIA
00pabOTKM  NEepCOHANbHBIX  JaHHBIX,  MNPEIYCMOTPEHHblE  3aKOHOM,  COOJIOJATh
KOHQHUIECHIIMATBFHOCTh  MEPCOHATBHBIX  JAaHHBIX, NPUHUMATh HEOOXOTUMBIE  MEpHI,
HanpaBJIeHHbIE Ha 00ecrieueHHe BhIMOIHEHUS 0053aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPUICHHOJICTHUC  yYalllHuecH, poauTesi  HECOBCPUICHHOJICTHUX
ydamuxcs, HHBIC Cy6’B€KTI>I NEPCOHANIBHBIX OAaHHBIX (z[anee - Cy6’I>eKTI>I NEPCOHAIBHBIX

JTAHHBIX) 00sI3aHBI:

1.7.1. B cnydasx, mpeIyCMOTPEHHBIX 3aKOHOJATeIbCTBOM, IpenoctaBiiaTh Ilkone
JIOCTOBEPHBIE NEPCOHAIbHBIE JaHHbIE.

1.7.2. I1pu n3MeHEeHUN NEePCOHANBHBIX JaHHBIX, OOHAPY)KEHUH OIMIMOOK MM HETOYHOCTEH B
HUX He3aMeUINTEIRHO coo0ImaTs 00 3toM 1lIkoite.

1.8. CyOBeKThI MepCOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. Tlomy4ars mH(MOPMALIHIO, KACAIOIIYIOCS OOpPaOOTKH CBOWX IEPCOHATBHBIX JIAHHBIX,
KpOMe CITy4aeB, KOTJa TaKol JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.



1.8.2. Tpe6oBath oT IlIKONmBl yTOUHUTH NEpPCOHANTBHBIC AAaHHBIC, OJOKMPOBATH MX WU
YHUYTOXHTH, €CIM IEPCOHAJIbHBIC JaHHBIC SBISIOTCS HEMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH JJISl 3asSBJICHHOM
1enu o0paboTKH.

1.8.3. [lomosHUTh NEpPCOHAIbHBIE JIAaHHBIC OLIEHOYHOI'O  XapakTepa 3asiBICHHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. OGxanoBarp aeicTBus uiau Oe3neiictBue I[lIkonbl B ymOJHOMOYEHHOM OpraHe IO
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. HpaBOBble OCHOBAaHUSA 06p360TKI/I NMEPCOHAJIBHBIX TAaHHBIX

2.1. TlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM NEPCOHANBHBIX NMaHHBIX B lllkone sBisrOTCA
yCTaB U HOPMAaTHBHBIC IIPABOBBIC aKTHI, Ul WCIIOJHEHUS KOTOPBIX U B COOTBETCTBHM C
koTopbiMu LlIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoii kojekc, HMHBIE HOPMATHBHBIC MPABOBBIE AaKTHI, COJEPKAIIME HOPMBI
TPYIOBOTO TIPABA;

e BIOKETHBIN KOJIEKC;

e Haorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeHHBIN KOJEKC,

o ®enepanpublii 3akoH oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
®deneparnyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIC TIPABOBBIC AKTHI,

e cCoOlLMaNbHOE, T[EHCHOHHOE U  CTPaxoBOE€ 3aKOHOJAATeNbCTBO  Poccuiickoit
®denepauuy;

e 3aKOHOJIATENBCTBO B cdepe 0e30MacHOCTH, B TOM HYHCIE aHTUTEPPOPUCTHUECKOM
3aIIUIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKM NepCOHANBbHBIX MaHHbIX B Illkonme Taxke
SIBJISIOTCS JIOTOBOPBI C (DU3MUYSCKUMH JIMIAMH, 3asBieHHs (cormacusi, IOBEPEHHOCTH)
yyaluxcsi U pojuTenedl (3aKOHHBIX TPEICTABUTEINICH) HECOBEPIICHHOJICTHUX YYalUXCs,
corylacvst Ha 00paboOTKy NMEePCOHATBHBIX JaHHBIX.

3. Leau 00padoTKH MEePCOHANBHBIX JAHHBIX, HX KATETOPHH U MepevYeHb, KAaTeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHbIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKU U XpaHeHHs1, OPSII0K YHUUTOKEHHS NePCOHATbHBIX JAHHBIX

1. Hean oOpadoTKu: opranusanus 00pa3oBaTeIbHOM 1eITeJILHOCTH 10
o0pa3oBaTe/IbHBIM IPOrPaMMaM HAYAJIBHOI'0 00111ero, OCHOBHOI0 0011er0 U CpeIHero
o01ero odpasoBaHms, JONOJTHUTEJbHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CrenuanbHbIE
JAHHBIX JaHHLIE
[Tepeuenn e (hamwusi, UMs1, OTYECTBO; CBezeHUs 0 COCTOSIHUU
JTAHHBIX e TIOJ, 370pOBbS
e TpaxIaHCTBO;
e JlaTa U MECTO POXKICHHUS;




e u3o0Opaxenue (pororpadus, BUILO);

e TACIOPTHBIC JAHHBIC;

e aJpec PEerucTpaluu 1Mo MeCTy
KHUTEIIbCTBA,

e anpec paKTHUECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC TaHHbIC,

e HWHIVBHUIYaJbHBII HOMEP
HAJIOTOTLIATEIIbIINKA,

e CTPaxOBOH HOMEP MHIUBUIYAIHLHOTO
munesoro cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
00y4aroIerocst u Apyrue CBeJeHMU,
o0pasyromumecs B mporecce
peanuzanun 00pa3oBaTeIbHON
IPOTrpaMMBl;

e HHBIC [IEPCOHATIbHBIC TAHHBIC,
npeaocTaBisieMbie GU3NICCKUMU
JIMIIAMHU, HEOOXOIUMBIE IS
3aKIIIOYCHHUS U UCITOJTHCHUS
JIOTOBOPOB, UCTIOJIHEHHSI HOPM
3aKOHOJIATEILCTBA B cdhepe
oOpa3oBaHUs

Kareropuun OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEIIH)
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHast 00paboTKa U 0e3 CPEeJCTB aBTOMATU3AINH, B TOM
o0paboTku quCIIe:
e TIOJy4Y€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HETIOCPEJICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHCCCHUSA NNCPCOHAIBHBIX JAHHBIX B XXYpPHaJbl, pCCCTPLI U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IKOJbI.
Cpoku B TeueHue cpoka peanusanuu 00pa3oBaTeIbHON MPOTrPaMMbI
00paboTKu
Cpokn B tedyenne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JIeTl B 3aBUCUMOCTH OT
XpaHCHHS TUIA TOKYMEHTa, B KOTOPOM COJIEPXKATCsl IEPCOHAIBHBIC TAaHHBIC
[Topsmox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3THUNBAHMSI
YHHUYTOKCHUA | ICPCOHATIBHBIX TAHHBIX IIIx0JBI B 3aBUCUMOCTH OT THIIA HOCHUTEII

MEPCOHAJIBHBIX TAaHHBIX

2. llesab 00pabOTKHU: BHINOJTHEHUS! (PYHKIUI M MOJTHOMOYHUI padoToaaTessi B TPYA0BBIX
OTHOLIEHHMSAX, B TOM YHcJIe 0013aHHOCTEH 110 OXpaHe TPpyAa

Kareropun
JTAHHBIX

HepCOHaJ'IBHBIe JaHHBIC CHGLII/IaJ'ILHBIC BI/IOMCTpI/I‘{eCKI/IC
NEPCOHATIBHBIC | TEPCOHAJIBHEBIC
JaHHBIC JaHHBIC




Ilepeuenn
JaHHBIX

e (amuims, UM, OTYECTBO; Ceenenus o
e TION, COCTOSTHUU
e TPaXJAHCTBO; 3J10pOBbSA

e JIaTa M MECTO POXKJICHUS,

o m3o0paxenue (pororpadus);

e TIACIIOPTHHIC IaHHBIC;

e aJpec perucTpaiuu mno
MECTY KHUTEIbCTBA,

e azpec paKTHIECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHbBIC JAHHBIE,

e WHJIUBHIYAILHBIA HOMED
HaJIOTOIJIaTeINbIINKA,

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO
nuresoro cuera (CHUJIC);

e CBeJlleHHs 00 00Opa30BaHUH,
KBaJIM(DUKAITVH,
npodeccnoHanbHOM
MTOJITOTOBKE Y TIOBBIIIICHUH
KBaTM(UKAIUH,

e CEMEHMHOE ITOJI0KEHHE,
Haju4uue JeTei,
POJICTBEHHBIC CBSI3H,

e CBEJICHHUA O TPYIIOBOM
JESTEILHOCTH, B TOM YHUCIIC
HaJIM4Yue TOOIIPEHUI,
HarpaxacHui u (1im)
JTUCIUILTAHAPHBIX
B3BICKaHHUH,

e JIaHHBIE O PETUCTPAIIUU
Opaxka,

e CBEJICHHUS O BOMHCKOM YYEeTe;

e CBeleHUS 00 MHBAIUIHOCTH,

e CcBeJeHUA 00 yJepKaHUu
QIMMCHTOB,

e CBEJICHHUSA O JIOXOJE C
MIPEIBIIYIIero MecTa
paboThI;

e WHBIC IEPCOHATBHBIE
JaHHbBIE, PEOCTaBIsIEMbIC
pabOTHHKAMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYAOBOTO
3aKOHOJATENhCTBA

N3o0paxeHune Ha
doto u
BHUJICO3AITUCH,
MOJIYYEHHBIX C
Kamep HaOJ0ACHUs

Kareropun
CyOBEKTOB

PaGoTHuKM, KaHAMIATH Ha PaOOTY (COMCKATENN)




Croco0sl

ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeCTB aBTOMATU3AIMH, B TOM

o0paboTku qHCIe:
e TIOJIyu€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHBMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
MH(GOPMAaLMOHHbIE CUCTEMBI U JOKYMEHThI 111kouibl
Cpoku B teueHue cpoka AeMCTBUSA TPYIOBOTO AOroBOpa. [isi KaHAMIAaTOB — B
00paboTku TEYEHHUE CPOKa, HEOOXOIUMOTrO JIJIsl PACCMOTPEHMSI KaHIUAATyphbl U
3aKJIIOYEHHUs TPYIOBOIO 1OTOBOpa
Cpokn B TedeHne cpoka, yCTaHOBICHHOIO HOMEHKJIATypOM 1€ B 3aBUCUMOCTH OT
XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IIEPCOHAIBHBIEC IaHHbIE, B TOM
qucie B cocTaBe JUUHBIX jaed — 50 jer
ITopsnox B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHMS
YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX [I[KOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIS

MNEPCOHAJIbHBIX JTaHHBIX

3. Hesb 00paboTKHU: peajm3anusi rpakIaHCKO-TIPABOBBIX J0TOBOPOB, CTOPOHOM,
BbITOI0NIPUOOpeTaTeIeM WIN MoJrydaTesieM KOTopsbix sBJsiercs Llkona

Kareropun [lepcoHanbHbIC TaHHBIC
JaHHBIX
[Tepeuenn e (ammust, UMsi, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIC JJAHHBIC;
e ajnpec peructpaiui U (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIC JIAHHBIE;
e HHAWBUYaJIbHBIA HOMEP HAJOTOILIATEIIBIINKA;
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC IEPCOHATIBHBIC IAHHBIC, TPEOCTABISIEMbIC (PU3NUCCKHUMU
JIMIaMU, H€O6XO)II/IMI)IG JJI1 3aKJITFOUYCHU S U UCITOJIHCHU A
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATH3AIIUU, B TOM
o0paboTku qHcIe!
e TMOJIyUYCHHE MEPCOHATBHBIX JJAHHBIX B YCTHON M MUCHBMEHHOM (hopMme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHHS NMEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPhI U
MH(OPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikosb1
Cpokn B Teuenne cpoka, HEOOXOIMMOTO JIJTsl HCTIOTHEHHUS 3aKIIF0YEHHOTO JIOTOBOpa

o0paboTku




Cpoku B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHEHUus THUIIA JOKYMEHTA, B KOTOPOM COZIEp KaTCsl IEPCOHAIbHbIE JaHHbIE

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS 1 00€3TMUNBAHMS
YHHUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS
IIEPCOHAIIBHBIX JTAHHBIX

4. Leab o0padoTku: obecneyeHne 0e30MaACHOCTH

Kareropun IlepcoHanbHbBIE NaHHBIE

JaHHBIX

Ilepeuenn e (amunms, UM, OTYECTBO;
JaHHBIX e TIaCIIOPTHBIE IaHHBIC;

e ajnpec peructpaiuu U (Win) GakTUIECKOro MPOKUBAHHUS;
e KOHTaKTHbIC JJAHHBIC

Kareropun [Tocerurenu Hkonbl

CyOBEKTOB

CnocoOsr ABTOMaTH3UpOBaHHAasA 00paboTka u 6€3 cpeACTB aBTOMATH3AIUH, B TOM
o0paboTku quCIIe:

e IIOJIyY€HHE [IEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HENOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHBIX;

e BHECCHM IIEPCOHAIBHBIX JAaHHBIX B )KYPHAJIbI, PEECTPHI U
MH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoItb!

Cpoku B TeueHue neprona HaxXoXKACHUS oceTHTeNs Ha TeppuTopuu LIkobr
00paboTKu

Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKIIATYpPOil J1e B 3aBUCUMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC TAHHBIC, B TOM

qnCJIC MUHUMYM 30 JHEH B OTHOIIICHUHM 3aIICeN KaMep BI/I,ZLCOH8.6J'IIO,I[6HI/I$[

HOpSI,Z[OK B cootBeTcTBUM C HOpHI[KOM YHUUTOXCHUSA U 00e3THYHUBaHUs
YHHUYTOKCHUA | ICPCOHATIBHBIX TAHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCUTEIIA
MEPCOHAJIBHBIX TAHHBIX

4. YcioBusi 00padoTKH NepPCOHAIBHBIX JTAHHBIX

4.1. Illxonma ocymiecTBIsieT cOOp, 3amHuch, CHUCTEMATH3AllMI0, HAKOIUIEHWEe, XpaHCHHE,
yrounenue  (OOHOBJEHHWE, W3MEHCHME), W3BJCUCHHWE, HCIIOJb30BaHHWE, Iepeaady
(pactipocTpaHeHue, PEAOCTABICHHE, IOCTYI), 003 IMYMBaHNE, OJOKUPOBAaHKE, yIAJICHUE U
YHUYTOKEHHE TIEPCOHAIBHBIX JIAaHHBIX B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM O
MEPCOHANBHBIX JAHHBIX M JTOKAIBHBIMU HOPMATUBHBIMU akTamMu [1Ikob.




4.2. Bce nepconanbHble qaHHble 1Ikona momyyaeT oT cyObekTa MepcoHaIbHBIX JaHHBIX, a B
cllyyasix, Korjaa cCyobekT epCOHAIbHBIX JTaHHBIX HECOBEPILEHHOIETHUI, — OT €ro poauTenen
(3aKOHHBIX MPENCTaBUTEICH).

4.3. Tlomyyenne o 0OpabOTKY TMEPCOHATBHBIX MAHHBIX, PA3PELICHHBIX CYOBEKTOM
NEepCOHANBHBIX JAHHBIX JUIA pacnpocTpanenus, lllkoma ocymiecTBiseT ¢ cOOMIOAEHHEM
3alpeToB U YCIOBUHN, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaThIBacT NEPCOHATBHBIC TAHHBIC:

e 0€3 HCITOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C WCIOJH30BAHUEM CPEACTB aBTOMATH3AIMHU B MpOTrpaMMax U HH(POPMAIHMOHHBIX
cucremax: «l1C: 3aprmumatra u kaape», «1C: bubmuoreka», «IIEKTPOHHBIHA
THEBHUKY, «[Ipoxoa u nutanuey.

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

45.1. Ilkona XpaHWUT IEPCOHANBbHBIC JAHHBIE B TEUYCHUE CPOKA, HEOOXOJUMOIO s
JOCTHXKEHHUS [eJIeH UX 00pa0dOTKH, a JTIOKYMEHTHI, COIepKaIllie TIePCOHANLHBIC JaHHBIC, — B
TEYCHHE CPOKa XPAaHEHHUsS JIOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKIIATYpOH /e, C y4eToM
ApPXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepconanbHble NaHHBbIC, 3a()UKCHPOBAHHBIE Ha OYMaKHBIX HOCHUTEIISX, XPAHATCS B
3anupaeMsblx mKkagdax a0 B 3alIUPAEMBbIX TOMEIIEHHSX, TOCTYIl K KOTOPBIM OIpaHHYEH.

45.3. TlepcoHasbHBIE JaHHBIC, OOpabaTbIBacMble C  HUCIOJIL30BAaHUEM  CPEICTB
aBTOMATH3AllMM, XPAHATCS B TAaKOM TMOPSJKE W Ha YCIOBUAX, YTOOBI HCKIIIOUUTH
HETMPAaBOMEPHBIN WM CIy4allHBIA TOCTYII K HUM, YHUYTOXKEHHUE, H3MEHEHHUE, OJIOKMPOBAHUE,
KOIMPOBaHUE, MPEJOCTaBICHHE, PACIpPOCTPAaHEHHE MEPCOHAIBHBIX JIaHHBIX, a TAK)Ke HHbIC
HCIIPAaBOMCPHBLIC I[GﬁCTBHSI B OTHOICHUHW ICPCOHAIIBHBIX TaHHBIX.

4.6. JIuia, OTBETCTBEHHBIC 32 00pabOTKY MEepCOHANBHBIX JaHHBIX B [1Ikoe, mpekpamarTt ux
00pabaThIBaTh B CACAYIONIUX CIyJasx:

e JIOCTUTHYTHI L1eJI1 00pabOTKH NMEPCOHATBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS corjacusi Ha 00pabOTKy NepCOHATBHBIX JaHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.
4.7. Ilepenaua nepcoHabHBIX TaHHBIX '
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBLHOCTh IEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CIAYIOUIMX CIyJasX:
e CyOBEKT MEepCOHATBHBIX TAHHBIX JaJl COTIacHe Ha Iepeaady CBOMX JaHHBIX,
e TIepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOATENbCTBA

B PaMKaX YCTaHOBJICHHOM MPOLIEAYPBHI.

4.7.3. llIkona He OCYIIECTBISIET TPAHCTPAHUYHYIO Tiepeady MepCOHATbHBIX JaHHBIX.



5. AKTyaJII/ISaIII/Iﬂ, HCIpaBJIeHHE, YIAJICHUEC U YHUUYTOKCHHE MEPCOHAJBHBIX NTAaHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ’bEKTOB IMEePCOHAJBHBIX JAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM MEPCOHANBHBIX JaHHBIX, €ro 3aKOHHBIM
MpeCTaBuTeNieM (aKTOB O HEMOJHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX WJIM HE3aKOHHO
MOJIYUEHHBIX MEepCOHANbHBIX AaHHbIX [llkona akTyanus3upyer, UCHpaBIseT, OJOKHUPYET,
yIaiasieT WM YHUYTOXKAeT MX U YBEAOMIISIET O CBOUX JEHCTBUSX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu noctrxeHuu 1esei 00pabOTKK MEPCOHANBHBIX JaHHBIX, a TAKXKe B Cllydae OT3bIBa
CyObEKTOM IMEpPCOHANbHBIX JIaHHBIX COIVIacus Ha OO0pabOTKy NEpCOHANbHBIX JTAHHBIX
IIEPCOHANIbHBIE IAHHBIE MTOAJIEKAT YHUUTOKEHHUIO, €CIIM NHOE HE IIPELYCMOTPEHO JOTOBOPOM,
CTOPOHOM, mony4ateneM (BBITOIONIPUOOpETATENeM) IO KOTOPOMY SIBJISIETCS CYOBEKT
[IEPCOHANIBHBIX JTAaHHBIX.

5.3. VYHHYTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEpXKAlMX MEePCOHAIbHBIC JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUU C IIOPSIIKOM YHHUUTOXXKEHUS U 003 TMUMBAHUS TEPCOHATIBHBIX
naHHbIX [IIkonbl B 3aBUCMMOCTH OT THIIA HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IIyTeM U3MebYEHUs IIpeiepe, CTUPAHUs WM (OPMAaTUPOBAHMSI SJIEKTPOHHOI'O HOCUTEIIS.

5.7. Tlo 3ampocy cyObBeKTa NEPCOHAJBHBIX JAHHBIX MM €r0 3aKOHHOTO MPEICTaBUTEIIS
[lxona coobmaer emy uHopManu0 00 00pabOTKe MEPCOHATBHBIX MAHHBIX CyOBEKTa B
CPOKH U B ITIOPAAKE, YCTAHOBJICHHOM 3aKOHOM.



